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Open Safari, On the Kobe City University of Foreign Studies website, click “University App

Login.”
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Enter your account and password, then click “Sign in.”
Students: Sign in using your ug/gs email address (Student ID@ug.kobe-cufs.ac.jp /
Student ID@gs.kobe-cufs.ac.jp) and password.
Faculty: Sign in using your inst email address (Faculty ID@inst.kobe-cufs.ac.jp) and

password.
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When the “My Apps” page appears, click the “ “* ” button in the upper-left corner and select

“Explore all apps.”
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Click “Install apps” in the upper-right corner, then open “Microsoft 365 Apps.”
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Click “Install Office”.
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Click "Allow".
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Open the "Downloads" folder in the Dock at the bottom left.
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Please wait until the download is complete.
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Once the download is complete, double-click the installer package.
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Click “Continue”.
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Click “Continue”.
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Click "Agree"
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Click “Continue”.
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Click “Install”.
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Enter your Mac username and password, then click "Install Software".
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Please wait a moment for the installation to complete.
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Once the installation is complete, click "Close".
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Click "Move to Trash".
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19. Dock %> & Launchpad % B %, [Microsoft Word, Excel, PowerPoint] 7z &D 7 7' 237F

Tzl LET,
Open Launchpad from the Dock and confirm that apps such as Microsoft Word, Excel, and

PowerPoint are present.
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Open "Excel" and click "Sign In" or "Activate".
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Enter your account password and click "Sign in."

Students: Sign in using your ug/gs email address (Student ID@ug.kobe-cufs.ac.jp /
Student ID@gs.kobe-cufs.ac.jp) and password.

Faculty: Sign in using your inst email address (Faculty ID@inst.kobe-cufs.ac.jp) and

password.
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22. ¥4 v 4 vk, EEA=a2——d [Excel] — [Microsoft Excel iZ2\WT] 227U v
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After signing in, go to "Excel" in the menu bar at the top left and click "About Microsoft Excel".

Excel 774/ &®&E &xRF #BA ZAa—vIvyk VY-l F—F Tas¥F7 AT

Microsoft Excel lc2WT

RIBKE...
U T

H—EZ >

Excel &9
EhERYT
FARTRR

Y-
A

e RO TV Excel ~¢

~N OO O A W N -

Excel £#7T

15 / 16



(%8 -FERIMETIEZEKE Microsoft 365 Mac 41 A—ILFIBIZDLNT

23. [ 74k v 2] oIHEHHIC [Microsoft 365 ¥ 727V 7 av| LRRINTHED
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If you see "Microsoft 365 Subscription" under "License," you're all set.
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© 2026 Microsoft. All rights reserved.
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That’s all.
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