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Open Microsoft Edge. On the Kobe City University of Foreign Studies website, click

“University App Login.”
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Enter your account and password, then click “Sign in.”

Students: Sign in using your ug/gs email address (Student ID@ug.kobe-cufs.ac.jp /

Student ID@gs.kobe-cufs.ac.jp) and password.
Faculty: Sign in using your inst email address (Faculty ID@inst.kobe-cufs.ac.jp) and

password.
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When the “My Apps” page appears, click the * “* " button in the upper-left corner and select

“Explore all apps.”
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Click “Install apps” in the upper-right corner, then open “Microsoft 365 Apps.”
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Click “Install Office”.
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“OfficeSetup.exe” will be downloaded. Please wait until the download is complete.
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Once the download is complete, click “Open file.”

x| B% My Apps X | % 77U | M365 Copilot X @ e THIUE

- a
/account/?ref=Harmony#

40—k ) R ) @
—_ [W] OfficeSetup.exe

FIVEFNAR [ ]

Office

RO N—<3v Office D1 ¥R

[B#iE (B%) v [e4Euv b=

FRAR Y

8. Xy vu—FETd5ET, LIEDIBRELIEI N,

Please wait until the download is complete.
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When the message “Do you want to allow this app to make changes to your device?”

appears, click “Yes.”
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When “You're all set.” appears and the installation is complete, click “Close” to finish.
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Open “Start Menu o ”, and click “Word”.
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Click “Sign In or Create an Account”.
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Enter your account password and click "Sign in."

Students: Sign in using your ug/gs email address (Student ID@ug.kobe-cufs.ac.jp /
Student ID@gs.kobe-cufs.ac.jp) and password.
Faculty: Sign in using your inst email address (Faculty ID@inst.kobe-cufs.ac.jp) and

password.
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When asked “Sign in to all your apps, websites, and services on this device?”, click “No, sign
in to this app only”.
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Click the "Account" icon in the bottom-left corner.
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If you see "Microsoft 365 Apps for enterprise” in the top-right corner, you're all set.
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That’s all.
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